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Good documentation ensures your data can be properly interpreted 
as relevant context is available. Besides supplementary documents 
like lab journals or notebooks, documentation should include 
metadata, “data on the data itself”. Metadata contains generally 
descriptive information like the creator, date and subject of the 
dataset, information that tells how the dataset relates to other 
documents and information on the format, access rights or 
preservation aspects.  
 
It is important to capture this information right from the start of the project. 
Sometimes metadata is embedded in the dataset as it is automatically created 
by the software or tool that generates the data. If not, metadata can be 
registered in a separate file, like a readme.txt, spreadsheet or xml document. 

 
If you want to share your data with others, or reuse it later on, you would do 
well to record the metadata in a standardized way. When you use an 
established metadata scheme, your data will be discoverable and intelligible 
both for humans and machines, now and in the future. 
 
The standard that is most suited for your datasets depends on your discipline. 

You’ll find a list disciplinary meta data standards on the website of the Digital 

Curation Center1. Data archives and repositories often require a specific 

metadata scheme. Check this in an early stage.   

Please turn over for an example of a metadata standard (Dublin Core). 
 
  

                                                           
1
 http://www.dcc.ac.uk/resources/metadata-standards  

http://www2.le.ac.uk/services/research-data/organise-data/metadata
http://www.dcc.ac.uk/resources/metadata-standards


Dublin Core 
 
A well known standard, used by two national data archives (DANS and 3.TU.Datacentrum) is 
Dublin Core. The Dublin Core Metadata  Element Set includes :  

 
Title - the title of the data object 
Creator - the person or entity responsible for creating the data object 
Subject - subject terms or keywords that describe the data object 
Description - a brief description, or abstract, of the data object 
Publisher - the entity responsible for making the data object available 
Contributor - a person or entity who contributed to the creation of the data object 
Date - data of creation, publication, or revision of the data object 
Type - the type of object. For data this would typically be "dataset" 
Format - a description of the format or file type(s) of the data object 
Identifier - a permanent identifier used to locate and identify the data object 
Language - the language(s) used within the data object (if applicable) 
Source - a relational element describing the lineage of the data object 
Relation - a relational element describing the relationship of this data object to other 
objects, collections, or entities 
Coverage - describes the spatial and temporal context of the data object 
Rights - describes any rights, restrictions, or terms of use 

 
Example of Dublin Core metadata for a dataset in the 3TU.Datacentrum:  

Meerman, J.H.N. (John) (2014) 3D Cell Phenotyping Data. Leiden University. Dataset. 

http://dx.doi.org/10.4121/uuid:d5b91e46-07e7-4077-bd63-3fa2b82c847f 

 

 

http://dx.doi.org/10.4121/uuid:d5b91e46-07e7-4077-bd63-3fa2b82c847f

